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DemandStar Registration 

WELCOME!! 

Thank you for your interest in doing business with BPU. 

If you need assistance with your registration, contact us at: 
purchasing@bpu.com 

mailto:purchasing@bpu.com


DemandStar Registration 

BPU issues certain bid events such as RFPs and RFBs through the 
DemandStar website.  If your company would like to receive notifications 
when BPU posts a bid event you will need to set up an account with 
DemandStar and choose BPU as an agency you wish to receive notification 
on.  The registration process is free and very simple. 

To get started, click on this link: DemandStar Registration for BPU 
The following pages will provide step-by-step information for completing 
your registration.  

https://www.demandstar.com/app/login


DemandStar Portal Registration Steps 

Action Screen Details 

On the DemandStar 
start page Enter your 
Company Name & 
Email Address 

The Email Address  
should be the email 
you want DemandStar 
to send you 
communications on 
bid events from BPU 

Select Create your 
DemandStar account 



DemandStar Portal Registration Steps 

Action Screen Details 

The next page will 
allow you to select The 
Board of Public 
Utilities as a free 
agency for you to 
receive bid events 
from 

In the Search by 
Agency Name field 
enter ‘Board of Public” 

KC Board of Public 
Utilities will show at 
the bottom of the 
screen.  Select the 
Radio button  

Select Next 



DemandStar Portal Registration Steps 

Action Screen Details 

The next page will 
allow you to assign 
commodity codes to 
your business.  We 
recommend you assign 
as many as possible to 
your account to ensure 
you are notified of 
potential bidding 
opportunities from 
BPU 

You can add 
commodities to your 
account after you have 
set it up and logged 
back in 

After you have added a 
few select Continue  



DemandStar Portal Registration Steps 

Action Screen Details 

On the next page you 
will be asked if you 
want to sign up to 
receive more 
notifications from 
other agencies.  You 
do NOT need to add 
any more agencies and 
can select Continue 
without adding 
subscriptions at the 
bottom right 

You will receive 
notifications from BPU 
still as it is your one 
free agency 

You can also add more 
but DemandStar will 
charge you for the 
subscription service to 
the other agencies 
depending on the 
subscription package 
you choose 



DemandStar Portal Registration Steps 

Action Screen Details 

A new screen will pop 
up if you have selected 
to receive 
notifications for BPU 
only it will ask you 
again to subscribe  

You can simply Select 
the Skip getting 
notifications button 
and you will still get 
notifications from BPU 



DemandStar Portal Registration Steps 

Action Screen Details 
Step 4 is entering your 
contact information 

Enter your First Name 
Last Name 
Phone Number 
Company Phone # 
Address and any other 
information you would 
like to share 

Scroll to the bottom 
after entering your 
information and select 

DemandStar will send 
an email to the email 
address you provided 
in step 1 

Open the email and 
select the password 
you want for your 
account 

Your registration is 
complete you can log 
on and add to your 
profile as needed 
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